SHOPIFY STARTERS
GUIDE

FILE LLC S

.
Visit your state website or search “File “
LLC + Your State” in Google. The pricing .
varies by state. Each site provides steps '0
to create an LLC. Be aware of websites o
o
that offer to do it for you for a small fee. ee’

Filing an LLC is very straightforward
process that will take about 10 minutes.

OBTAIN EIN ec

Next you'll need to request an EIN from 4
the IRS. Visit irs.gov and search EIN. You'll &
be given instructions on applying foran %
EIN. The process will take about 10 )
minutes and you'll receive an EIN at the e
end of the process.

OPEN BANK ACCOUNT

Visit a local bank to open an account.
You'll need your ID, LLC Registry, EIN from
IRS and a business plan. The business
plan can be simple outlining how the
business will operate.

BUY DOMAIN

Buy your domain from any domain
registry. Godaddy or Namecheap are
good options.

SET UP EMAIL S

)
You'll need to set up an email for your 4} “
domain that you will use for your business } < M

0

communications. We recommend A K

Google Workspace, it comes with o
enhanced security and comes with o’
access to Google Docs and file sharing.

SHOPIFY SIGN UP

o
o
4
Visit Shopify.com and register for an 4 ‘
account. We recommend starting with :
: , )
the Shopify basic plan and then A ./Q
upgrading as needed. Shopify typically *
offers a free trial. s
®e
‘e o

PAYMENT PROCESSOR S

.
You'll need a payment processor to “
accept payments on your Shopify store. .
Unless you already have a payment L
processor you plan to use, we o’
recommend going with the default Le®?

Shopify Payments Processor.



SHOPIFY STARTERS
GUIDE

8 DESIGN LOGO o

At this step you'll want to have a logo
designed. It can be simple, no need to
over think it. The logo will live on the
website and be used throughout o
creating an online presence. o’

9 PRODUCT
PHOTOGRAPHY .

o
0
If you're distributing a product, you can .
typically requests product photos from *
the supplier. High quality product images *

are very important. If you are selling your \. -
own brand or manufactured product,

you'll need to photograph the products

before moving to the next step.

'I O ADD PRODUCTS S,

To add products you'll need the product

name, product description, product

image, product SKU’s, product price and

product cost. If you are shipping based o
on weight, then you'll also need to add o
the weight of each product.

11 Cortecrions e

)
Collections are the way you'll . w
merchandise your store. Each product ‘ 0
should fall into a category, this category %
is called collections in Shopify. N
Merchandising your store properly is very
important as it will be how users shop
your website and find the products they
are looking to buy.

'|2 CHOOSE THEME S
TEMPLATE X

Explore theme templates on Shopify. </>
Consider whether you want a free or paid I:%I ~IN
theme. Shopify's free themes are good if -
you're unsure as you can always switch to ro®
a paid theme. Shopify paid themes are

built for Shopify and maintained to Shopify

standards. It is strongly recommended to

avoid third party theme market places.

'I WEBSITE ASSETS oo

Once you have your theme picked out /’ \ —
and collections created, it's time to .. hC L
begin designing the website. Gather dll "

the asset requirements such as banners, .
collection images, logos, fonts and color LI
schemes.

'|4 BUILD STORE R

Once you have your website design =
assets, you can begin to fill out the
template and build your store. |

llo

)
)
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'|5 POLICY PAGES MR

.
You'll need to add policy pages to ":— ‘
remain compliant. Shopify has boiler v :@ .
V- ’

o

plate templates you can use. It's
recommended to update these to meet
your business requirements. e

'I 6 CUSTOMER SERVICE oo
INQUIRES /

[

0
Consider how you will respond to '
customer inquires. Whether they have a “
question or want to cancel an order or *
have an issue with an order. You can do Sea.

this by listing a customer service email,
creating a contact form or listing a
phone number with office hours.

'I 7 ORDER FULFILLMENT S

.

)
Order fullfilment is how you will get @ M
orders to your customer. You'll need to g
. . 0
set up shipping zones for domestic and w
international shipping if you plan on p
shipping internationally. You can take ’

advantage of Shopify shipping rates or
set up your own shipping labels.

'I 8 LAUNCH STORE b
o
4 A
Congratulations! Your store is officially ) I {0\
ready to be launched. : ﬂ
.
.
The easy part is done but the journey is A
just beginning, the next step is getting “eo

your first order!

If you need help launching your store or
getting your first order, please contact
us and we will work with you to help

create a successful e-commerce store.

BELOW YOU'LL FIND A BONUS
GUIDE FOR ADDITIONAL
RECOMMENDATIONS TO
LAUNCH YOUR STORE




BONUS GUIDE

GOOGLE ANALYTICS

Create a Google Analytics account and
connect it to your store. This will help
give insights on the traffic and users who
visit your store.

SOCIAL MEDIA
ACCOUNTS

Social media is a good way to gain
organic traffic. Create accounts on the
platforms where your target audience
will be most active and create engaging
content for that platform.

KLAVIYO ACCOUNT

We recommend Klaviyo for email list
building and sending. It integrates well
with Shopify and has powerful
automations and segmentation
capabilities.

EMAIL FLOWS

Creating email flows are highly effective
at enticing potential customers to make
a purchase. Highly effective flows
include: Welcome Series, Cart
abandonment and Thank You Emails.

AD ACCOUNTS

At somepoint you'll need to drive traffic
to your store to generate orders. Paid
traffic is a sure fire way to get traffic
fast. Prioritize the ad platforms where
your target customer is the most active.

CREATE ADS

Depending on which platform you're
targeting, you have the option to create
text listing ads, image based ads or
video ads.

REPORTING

The way to continuously improve the
shopping experience is to stay on top of
your KPls. Setting up a standard set of
reports will help you make data driven
decisions.
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